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Do you inspire confidence in your customers?  

Do you take pride in achieving results?

Do you want a new challenge?

The Diocese of Carlisle is looking for an
Office Administrative
who will
· provide effective admin support to the office
· provide excellent customer service
· provide admin support to the Archdeacon’s Office
· maintain the contact management system
This is a part-time position, 14 hours per week, office based in Penrith over 4 days.
Salary: £23,668.00 FTE (pro rata based on 35-hour week) + 15% non-contributary pension.
Closing date for applications: 9am Monday 8th September 2025
Interviews: Thursday 11th September 2025, Church House, Penrith
For the role description & application form please visit https://www.carlislediocese.org.uk/vacancies/ 
The Diocese of Carlisle is committed to safeguarding and promoting the welfare of children, young people and vulnerable adults. All post holders and volunteers are expected to share this commitment.




Office Administrative 














