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	Voluntary Aided School Building Projects:

Application for DFC/ASCF project approval

	
	

	Note:
	
	All sections must be completed, including original signatures.

	
	
	

	Please return this form with tender report/quotations to: dorothy.macleod@carlislediocese.org.uk 



	

	Section 1:    School details 

	

	
	
	
	
	
	
	

	School name 
	
	School number 
	
	
	
	
	

	
	
	
	
	
	
	
	

	Section 2:    Project title

	
	Please state project title (maximum 60 characters) (for example, refurbishment of headteacher's office, admin area and toilets).  
	

	
	 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
	

	

	
	 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
	

	

	   Will the project include work to playing fields, or buildings on playing fields related to their use?

	
	
	Yes      ►      Please comment 
	
	

	
	
	

	
	
	No
	
	

	

	Section 3:        Tender details 


	

	Tender date
	
	Tender expiry
	
	

	

	Date work due to start on site
	
	Contract period
	
	Weeks/ Months

	

	
	Contractor
	
	Tender £
	

	Lowest tender
	
	
	
	

	

	


Continued on next page

	
	1
	       2
	3
	
	       4

	
	DFC funding (incl. 10%)
	ASCF funding (Incl. 10%)
	Governors’

Non-Aided funding (100%)

	
	Total Project

Costs (1 to 3) 100%

	
	£
	£
	£
	£

	A
	Building Work 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	B
	VAT on A
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	C
	Professional fees
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	D
	VAT on C

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	E
	Furniture, fixtures

& fittings (incl.VAT) 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	F
	TOTAL 
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	

	
	Source of Non-aided funding
	
	

	
	
	


Section 4: Financial Liabilities: Please list 100% of project costs. 
Columns 1 and 2: The DFC and ASCF amounts must include the governors’ 10% contribution
Column 3: ‘Governors’ Non-Aided’ is any amount that the governors have agreed to pay in addition to their DFC/ASCF 10% contribution. 
Continued on next page
	Section 5:  Certification – for all work other than the purchase of IT Equipment. 
NB: the purchase of IT equipment must also be competitively tendered.

	The governing body is reminded of their responsibility to appoint, where appropriate, a consultant who holds Professional Indemnity Insurance.  If the governing body do not appoint a consultant, they must also sign the declaration below.


	

	I/We certify that this form is correct and that the project complies with all relevant statutory requirements including those listed below:

	

	
	Education (School Premises) regulations 2012, and DfE Advice on Standards for school premises (2015)

	

	
	The Workplace (Health, Safety and Welfare) Regulations 1992;

	

	
	The Construction (Design and Management) Regulations 2015;

	

	
	Building Regulations applicable at the date of submission

	

	
	Disability Discrimination Act 1995 Parts 3 & 4: as amended by The Special Educational Needs & Disability Act 2001.

	

	I/We certify that:

	
	The tender was obtained by competition following the DfES Code of Procedures.

The school’s trustees have been consulted about planned building work.

The work is necessary and forms part of the school buildings.

The premises are not due to be replaced, made surplus, abandoned or closed.

Insurances have been checked and in place by the selected contractor

Asbestos report has been provided where applicable

Health and Safety Risk Management Plan in place before works commence

HSE will be notified where CDM Regulations require

Planning permission (where necessary) has been obtained.

	
	

	
	

	   Name (CAPITALS please)                             Signed                                                      Date

	

	
	     
	
	
	
	  
	  
	  
	

	

	   Position                            Telephone number                               Fax number 

	

	
	     
	
	     
	
	     
	

	

	  Name of firm                                                                      Email address

	

	
	     
	
	     
	

	


Section 6:          Financial certification by headteacher and governing body
	This certification should be completed by the headteacher and representative of the governing body and returned to the consultant or Schools Finance Building Officer if consultant not used.

	

	I certify that:

	

	
	The governors wish this project to proceed and agree to sign all necessary documentation
The project has been competitively tendered

	

	
	The governors agree the cost figures and funding sources shown on this form

	

	
	The governors accept        £
	     
	as their 10% liability of DFC + ASCF funding (X) 

	

	
	plus                                    £
	     
	Non-aided funding shown in section 4 3F (Y) 

	

	
	Total governors’ liability     £
	     
	(X + Y)

	

	
	which will be funded from
	*
	

	

	
	The governors authorise the payment of all invoices up to the project total cost shown in section 4 F

	

	
	* You will be invoiced for 5% of the DFC funding at the start of the project. On completion of the project, once final costs are known, you will be invoiced for the balance of the 10% costs. This will take into account any underspend or additional costs associated with the project.

	

	  Name  (CAPITALS please)                             Signed                                                      Date

	

	
	
	
	
	
	
	
	
	

	

	  Position: Head teacher

	

	
	

	  Name  (CAPITALS please)                            Signed                                                      Date

*p 


	
	Position: 
	Chair of Governors
	
	

	
	
	
	
	
	
	
	

	Section 6 MUST be signed by both Head and Governing Body

	
	
	
	
	
	
	



	








Please return this form with tender report/ quotations to:     





� HYPERLINK "mailto:dorothy.macleod@carlislediocese.org.uk" �dorothy.macleod@carlislediocese.org.uk�
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