New Marriage Registration FAQs
Q
How to complete the Marriage Document? 
A
You can download the .pdf form, print it out, and then complete it using pen and ink
or
you can use the “type and print” version in which you type the details into the form while it is on your computer, and then print it out;  (it will expand to fit the information you are in-putting;)  if you do it this way, you can also type the witnesses names if you have them; 
or 
you can use the free CofE admin software life events diary: www.lifeeventsdiary.org 
Q
Do we need full names in the  Marriage Document?
A
Yes: all given names and surname(s) 
Q
Designation?  (on Marriage Document) 
A
one of : Vicar, Rector, Team Vicar, Team Rector, Assistant Curate, Associate Priest,  
Clerk in Holy Orders, Officiating Minister/Priest, etc 
Q
Ref No?  (on Marriage Document)
A
The guidance says that we can use our own numbering  system;  the Church Wedding Register invites a numbering system, and it will make sense to use that:  perhaps “Book Number / Wedding Number” as we have been used to?   As the Marriage Document is entered on the RON system it will gain its official numbering within that system. 
Q 
How many witnesses and how old?
A
The Guidance says – as we have been used to – a minimum of 2; a maximum of 6; it does not specify age, but says they must be old enough to understand what is happening and to be able to give evidence about it in a court.  It may be sensible to have a localy policy.  (The youngest witness in a British Court was three years old but witnesses under 14 are not usually sworn in.)  
The witnesses need to sign their usual signature and print their names clearly/legibly (or you could  print their names); or – if you can get the couple to nominate their witnesses ahead of the wedding – you can type their names on the “type and print” version – though if something changes on the day, this may not work
Q
What do we tell wedding couples about getting their certificates?

A
Once we have sent the Marriage Document / Marriage Schedule to the Registry Office, (within 21 days) they can obtain their certificate by contacting Cumbria Registration Service : https://cumbria.gov.uk/registrationservice/certificates/copy.asp or 0300 303 2472 
We think the cost will be £11 which is the same as at present 
NB our wedding fees are reduced by £11 because we are not producing a Certificate for the couple 
There is information on the Cumbria County Council website: 
https://cumbria.gov.uk/weddings/default.asp
There has been mention of leaflets for couples but we are not clear about what these would contain;  there is a leaflet which tells couples where to get their certificate:  
the Cumbrian version of the Church leaflet does not appear to be available online : here is the Southampton link: https://www.southampton.gov.uk/Images/MSS-leaflet-for-customer-C-of-E_tcm63-443309.pdf 
and here is the Cumbrian version of the non-Church leaflet : https://cumbria.gov.uk/elibrary/Content/Internet/535/6664/44286105629.pdf 
Q
So the couple leave the ceremony without any evidence that they have been married?
A
You can choose to give them a card (NOT a certificate) – for example, designed by you or someone else, or a purchased one (eg from Church House Publishing : https://www.chpublishing.co.uk/books/9780715111833/wedding-celebration-keepsake-card-pack-of-10) or a commercial “blank for special messages” card with a self designed or other form with some details;  there is a form in the Guidance:  “Form of Acknowledgement” (p44 Appendix N) 
Q
How to get the Marriage Document/Schedule to the Registry Office?
A
The preferred route is to post it to the Registry Office in Carlisle, but it can be handed in at any of the five Offices in Cumbria : Carlisle (Lady Gillford’s House), Penrith, Kendal, Barrow, Whitehaven 
Carlisle Registration Office: Lady Gillford`s House, Petteril Bank Rd, Carlisle CA1 3AJ  
Q
Should I send the Marriage Document/Schedule by recorded delivery or in some other secure way?
A
Ordinary post is fine. 

There seem to be different opinions but the advice from Cumbria Registration Service, with which most clergy agreed, is that we should photocopy (or take a picture with a smartphone) before sending.  But we should be mindful of security and of GDPR and destroy our copy once the couple have got their certificate from the Registry Office. 

We should also remember that the Marriage Document/Schedule is an important document – just as we kept blank wedding certificates under lock and key.

Once the marriage has been registered electronically in the RON (Registration Online) system, the signed document has no value or function.

Although we do not have to get the signed Marriage Document/Schedule to the Registry Office ourselves, we are responsible for it (fine £1000) so we suggest that the Incumbent should get the signed Marriage Document/Schedule from whoever takes the wedding, and then send it themselves. 
Q
What would happen if the Marriage Document (or Marriage Schedule) got lost in the post
A
The Registry Office Guidance says (section 1.9) that if this happens, they won’t accept a copy, so that the couple and witnesses would have to come back and sign a new Marriage Document / Schedule
Q
How will the Registry Office do a reconciliation of their records with ours? 
A
The Registry Office will be in touch with us periodically (the General Register Office advice does not specify how frequently) to check that what marriages they have recorded are what we have recorded.
Q
What about changing the name in a passport / applying for a new passport
A
There has always been a form which we completed in this situation;  https://www.gov.uk/changing-passport-information/name-marriage-and-civil-partnership 
Q
Where do I get a Church Weddings register?
A
Church House Publishing are producing them: https://www.chpublishing.co.uk/books/9780715111796/register-of-marriage-services 

No doubt other publishers may also produce them;  and we have seen somewhere that you could produce your own – but a loose leaf file would not be adequate!  

It is a legal requirement that each Church keeps a Weddings Register.
Things we think we don’t yet know:
· whether or when we can start scanning and emailing the signed Marriage Document to the Registry Office 
· whether there will be added any system for us letting the Registry Office know in advance that we are going to take a wedding 
· how much scope there may be for fraud 
