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Notes 
· The changes to the process affect mainly the registration (not the preliminaries, and not eg, having a  qualifying connection) – and do two things : 
· they allow Mother’s names etc (and up to four parents/step-parents) to be on the Certificate; 
· and they store the details of the marriage electronically 
· Because slightly different information is therefore required, we probably need to revisit our Marriage Application forms – a possible template is offered for you to amend
· and there will be a new Church Wedding Register (Church House Publishing or…?)
· and it may be appropriate to give the couple a Card recording their marriage (eg CHP or designed by you) 
· Because the Marriage Document – as we handle it – is just a piece of paper (rather than the security-printed Marriage Certificates we have been used to) this needs to be kept as secure (on your computer) as the Marriage Certificates were in your church safe
· There is a Guidance booklet available from the General Register Office
Steps  
1. Complete / get the couple to complete the Marriage Application form 
2. If the appropriate preliminaries are Superintendent Registrar’s Certificate (SRC) (eg in the case one or both of the couple is a foreign national) send the couple to the Registry Office;  
2.1. in this case you won’t need to complete the Marriage Document – the Registrar will send you the completed Marriage Schedule
3. Do your usual process of conversations with the couple, including wedding preparation and wedding rehearsal
4. Just before the wedding:
4.1. either fill in online the details in the “type and print” Marriage Document, then print it off – this has the advantage that the form will expand to hold the information you put in
1.1. or download the “pdf” Marriage Document, print it off, and fill in the details in hard copy with pen and ink
1.2. or you can use the free CofE admin software: www.lifeeventsdiary.org and fill in the form within that system
1.3. If the preliminaries have been done by SRC, you will already have the Marriage Schedule, done by the Registrar   
4.2. fill in the details in the Church Wedding Register (same status as Baptism or Confirmation Register);  the couple and witnesses do not sign this
4.3. optional : fill in the details in a Wedding Card from Church, for the couple to take away and keep (same status as a Baptism or Godparent card) 
5. On the day:
5.1. at the usual point in the service, get the couple and witnesses to sign the completed Marriage Document 
1.1. NB the witnesses will need to print their names legibly as well as signing 
5.2. also complete the Service Register (a wedding is a service!) and, if you are doing it, the Wedding Card  
5.3. give the Wedding Card to the couple : NB this plus a “Form of Acknowledgement” is all the documentation they can leave church with
6. You keep (get from the officiating priest) the completed and signed Marriage Document, and within 21 days send it by post or by hand to the appropriate one of the five Registry Offices in Cumbria:  
6.1. when posting, we suggest that you take and keep a photocopy, just in case!  
