INDUCTION / LICENSING  SERVICE CHECKLIST

PARISH




DATE & TIME   

Information for Bishop:

What robes is he to wear?





Name new Minister wishes to be addressed by: 


Names of spouse and children (if applicable)  



Will whole family be present?




Order of Service to be used



New Diocesan Format
Patron or Representative: give name(s) to Bishop




Who will represent Civic Community  (give names)

M.P.

Mayor
District Councillors:




Parish or Town Councillors: 



Names of people who have been involved in maintaining worship, ministry & administration in interregnum:

Will parking be reserved for Bishop?
 
 Where?
 

Who will be designated to meet Bishop and show him where to robe:

Reading to be used and name of Reader:



Who will lead the prayers at the Blessing of the New Ministry?

Who will lead the Commitment to Shared Ministry (if applicable)?





A table may be required for signing official papers, a pen (not ball point) and a Bible

Where will these be placed?


Who will be responsible for them?


Who will act as Bishop’s Chaplain? 


I there a Chancel Step?  

If not, where will licensing take place?

Are any special furniture movements required? 


Where will the reception be held?

Will it be necessary to provide directions?

Preparations in Church

Reserve seats for:

Archdeacon





 





Rural Dean











Patron
or their representative





Bishop’s Chaplain





Ministry Team / other parish ministers









Minister & family 

Civic dignitaries



 




Representatives of other denominations

Readers and Clergy – how many coming?





Colleagues from former ministries:

Before the Service


Where are clergy and Readers to robe?




  

Will someone direct them there ?    


Who ?


Where are new minister, Bishop, Chaplain and archdeacon to robe?  

Who will bring clergy procession to Church door?                                              


Ensure Bishop’s Chair and table, pen and Bible for declarations & oaths in place


Check Lesson reader and Intercession Leader are here


The new minister takes his or her seat before service.

Order for Processions at Start of Service:


1)
Clergy Procession


Choir


(May be led by Crucifer)

Readers







Clergy







Visiting Dignitaries







Rural Dean & Lay Chairman

2)
Bishop’s Procession

Archdeacon

 
(May be led by Verger)

Registrar (if present)







The Churchwardens  








The Bishop







Bishop’s Chaplain



The Clergy Procession enters 
The Rural Dean welcomes everyone and gives any necessary notices/instructions

The Rural Dean announces the First Hymn


The Bishop’s Procession enters

THE GATHERING led by Bishop and THE PRESENTATION OF NEW MINISTER
PATRON  -  who will present minister?
The Collect

MINISTRY OF THE WORD

Reading:  



To be read by:


HYMN

Announced by Rural Dean

THE SERMON

HYMN

Announced by Rural Dean

THE LICENSING

Declaration of Oaths
(Bible should be available)

Will a copy of the Declaration by signed at this point?




The People stand (?) for giving of the Charge



Licensing  
The Bishop

Blessing of new ministry:

This includes two Prayers for new ministry said by designated members of the congregation.

Who will lead these? 

Will the Minister be anointed by the Bishop

Installation or induction




The Archdeacon places the new minister in his or her stall
Prayers of Intercession

Led by new minister
Which version of The Lord’s Prayer will be used? 
THE WELCOME
The Bishop introduces this section  – all greet minister with applause
The Rural Dean invites the Minister and family to come forward and then invites members of Deanery and community to greet them:

Will anyone take part in the welcome in addition to churchwardens, colleagues, civic Leaders Ecumenical leaders and lay Chair?
(If schools, uniformed groups or other children are to be involved, could children take part and not just leaders, and could they present something – card, picture etc.?)

The Rural Dean 
Welcomes minister and Family:
RD invites
-
Churchwardens 
· Colleagues or Ministry Team
-
Civic Leaders: 
(by names and titles)
 

· (Schools or other organisations)

-
Ecumenical Leaders   (by names and churches)
· Lay Chair of Deanery Synod

The Rural Dean asks everyone to stand
Minister leads the Peace

After Peace the Minister announces the Offertory hymn

Collection: 
Will there be enough sidesmen to take collection quickly and efficiently?




Will there be enough bags / plates?







Will there be a large salver/alms dish to receive collection at the Altar?


The Collection is received by priest and offered silently

(For Diocesan Growth Fund or Ordination candidates Fund)

THE CALL TO MINISTRY

Symbol of Baptism:



Who will bring the Water?




Where will it be before it is presented?   




 

Who will say words as the water is presented?

Where will it be placed? Is it practical to place it on the Altar?



Symbol of The Word:



Who will bring the Bible?


Where will it be before it is presented?




Who will say words as the Bible is presented?

Where will it be placed? Is it practical to place it on the Altar?



Symbol of Prayer 

Who is bringing the Prayer Book/Common Worship Book?



Where will it be before it is presented?




Who will say words as the Book is presented?

Where will it be placed? Is it practical to place it on the Altar?




Symbols of the Eucharist:


Who will bring the Bread and Wine?




Where will they be before they are presented?   




 

Who will say words as the bread and wine are presented?

Where will they be placed? Is it practical to place them on the Altar?



A Commitment to Shared Ministry (where minister is joining a Team/Mission Unit)

A Lay person leads this
-
Who?

BLESSING & DISMISSAL

New Minister announces final Hymn 



Bishop’s Procession moves to the Church door in the Hymn 

 (Verger) 

Archdeacon 

New Priest 

Churchwardens 

Bishop

Bishop’s Chaplain
THE BLESSING & DISMISSAL




If the outside door is used will the congregation be able to see and hear this part of the service? 



All remain standing and face the back

The Archdeacon lays Minister’s hand on door handle and leads Dismissal

New Minister opens wide the Door

The Bishop Blesses the Parish

Ministers leave through Door

Choir Procession follow




(Crucifer)

Choir




Readers




Clergy




Visiting dignitaries




Rural Dean & Lay Chairman

